How to use the template (CryoLetters)

1. The template was prepared for the authors of CryoLetters to write their camera-ready typescripts in a standardized format, as specified by Instructions for Authors.  This template makes it easy for one to layout the text, figures, pictures and legends to achieve a professional quality. It conforms to the format of the journal, and the type and size of fonts required. 
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The template is written for Word 97 and is compatible with all later versions (Microsoft Office Suite 98, 2000 and XP). Save the template file to C: programs/ Microsoft office/templates. To use it, open Word first, go to File, click New, and browse the template. Alternatively, you can copy it in any file folder where you would like to store. To use it, you simply open the template file.

3. You click on the macrobutton [words in the brackets] and start typing (e.g. title, authors, abstract, introduction and etc.). When clicked, the macrobutton will be highlighted. When you start to type, the macro will disappear. Macrobuttons specify certain formats, therefore do not delete them before writing. The specification though is fixed (e.g. font type, font size, spacing, margin etc.). Treat the template as a regular file, subscript, superscript, special symbols and other variations could be done just like in any word document. As long as the template is not altered, the format will be maintained.

4. Not every manuscript follows the same sequence: Abstract, Introduction, Materials and Methods, Results, and Discussion. The words in the heading can be changed as you wish. Macrobuttons can be copied and pasted to elsewhere.

5. For references, the number will be listed automatically as you are typing. The authors can add or delete freely any reference without bothering to change the numbering of the references. If cut/copy and paste functions are used to sort out the alphabetical order of the references, the number of each reference will change automatically.

6. A shaded frame (text box) is included at the end of the template for the layout of figures and legends. You can insert one or more display items into one frame. But the simplest and best way is to use one frame for each display item. Should you need more frames, click the frame and point the curse to the shade border of the frame, use copy/paste function to have more. To save your time, you are advised to finish your text first, and then to layout the display item with frames. The figure below is placed inside a frame. Click the legend or any place near the graph (but not the graph itself) to see it. Aim the curse to the shaded border, press the mouse and move the frame a few lines up. What change do you see? The text file will move automatically. Now try to move the figure to the left and right.


7. Once you click the frame at the end of the template, you may find that it is to small or too big for your graphs. The size of the frame could be enlarged or reduced by dragging the right bottom corner of the frame to accommodate the size of the figure or by dragging other points of the sideline of the shaded frame. If your display items are in the right size and you do not want to adjust it, make the frame a little bit larger than the display item. Place the display item onto the frame and write a legend below the display item.  Should you need increase or reduce the space, drag the edge of the frame (upper and lower side, right and left side). The size can be changed by dragging the center point of the sideline of the shaded frame. Do not drag the corner for this purpose. All tool bar functions can be used inside a frame. After the display item and its legend are completed, you can move the frame to where you want to place in the manuscript, and the text will give way to the frame automatically. Move a frame by dragging the shaded frame border (do not aim the curse to any dots).

8. If your display item (including photo) is too big and you need to reduce its size, the frame will do it for you. Drag the corner of a blank frame to the required size, copy you over-sized display item and place onto the frame. You will see that your over-sized item is now fitted perfectly. To allow you write a legend, drag the bottom edge of the frame down to have more space (the size of the figure will not change). Note the edge of the frame is different from the edge of the display item. If you drag the edge of a display item, the shape of the display item will change.

9. Limited editing for photos and scanned objects inside the frames (text box) can be done with picture toolbar.  Aim the cursor to the picture and click the right button of the mouse to open the picture toolbar.  You can do image control, crop, format the picture, adjust contrast and brightness.   You may experience some difficulty if the size of the picture file is too large and your computer is a little bit too old.  In the later case, edit photos and scanned objects by relevant graphics software before they are imported into the word document.

10. You can have multiple frames for one figure (composite figures). Each frame holds a small display item. To achieve a perfect line-up of each small item, the authors are advised to set the size of a frame first, then duplicate the frame (copy/paste). Then layout the frames by move them to the desired space.  If necessary, use screen view of 150% or 200% (see the toolbar). Do this before the figure is copied into the frame. Once the frame size is fixed, figures can be copied from any graphic file and be pasted onto frames. Even original display items are not in the same size, all of them will be changed proportionally to the same size. You can use a separate frame for the legend. Separate frames can be grouped as one item by highlighting individual frames and grouping them. To group, use right button of the mouse. The figure can be moved to any location in the text. Without the shaded frame, the figure even with its own plot frame could not be shifted easily. To ungroup the following figure, click anywhere near the group, then press the right button of the mouse, go to grouping/ungroup.

The following composite graph is "grouped". When you move the cursor near the following composite figure, an arrow cross appears. Click near anywhere of the graph but not inside small figure, eight small squares will appear around the composite figure. Click the right button of the mouse and move the cursor to "grouping/ungroup", you will see that shaded border appears, indicating that the composite figure is ungrouped. Now you can move individual figures to any place that you wish.  For example, you wish to move the two lower panel figures closer to the two upper panel figures or you wish to have three figures in the upper panel.  To group the figures, hold on the shift key and click to highlight individual figures, and then press the right button of the mouse and move the cursor to "grouping/group". By grouping individual figures, accidental change of positions is avoided. 
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Figure 1.  DSC thermograms of two carbohydrate solutions.  (A) 41% galactose solution (cooling and heating rate 10 K/min).  (B) 65% sucrose solution (cooling and heating rate 20 K/min).





Figure 1.  DSC thermograms of two carbohydrate solutions.  (A) 41% galactose solution (cooling and heating rate 10 K/min).  (B) 65% sucrose solution (cooling and heating rate 20 K/min).  Data from ref. 27 and 35.
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